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I. Introduction 

Before we start learning how to use the system you must have following: 

a. Get any devices that you can use browsers. 

b. Download a browser. 
Ex: (Eternet, Microsoft Edge, Google Chrome, Mozila Firefox, Safari, Opera Mini, 

etc.) 

Then, input the system’s address to your browser’s address bar to open. 

II. Login 

a. Add slash then ‘Login’ to your address then press enter to load the page. 

b. Enter your username and password then click on the ‘Login’ button. 
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III. General 

After logging in, you’ll be redirected to the home/dashboard page under ‘General’ 

options. 

1. Profile link – click to go to your 201 file/ profile. 
2. Navigations – divided into 4 parts: General, Timekeep, Payroll, and Extras. 
3. Options – Notifications, Logout. 
4. Page view – content of the link you clicked. 
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a. Dashboard 

i. Today’s patient list.  
List of patient’s on current date. Patients can be added by any type of user. 

1. Add Patient > button on the top right corner of the page. 

a. Input patient’s details then click save. 

2. Set “payed” > toggle button under action column. 
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ii. Calendar 

b. Calendar 

i. View 


